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Application for Employment
Instructions: Print clearly in black or blue ink.  Answer all Questions.  Sign and date form.
PERSONAL INFORMATION:

First Name _____________________________

Middle Name ___________________________

Last Name _____________________________

Street Address

___________________________________________________________________

City, State, Zip Code

___________________________________________________________________

Phone Number

(_____)________________________

How were you referred to this company? _________________________________________

Are you eligible to work in the United Stated?

Yes ______

No ______

If you are under age 18, do you have an employment/age certificates?

Yes ______

No ______

Have you ever been convicted of a criminal offense (felony or misdemeanor)?

Yes ______

No ______

If yes, please desribe the crime - state nature of the crime(s), when and where convicted and disposition of the case:

__________________________________________________________________________

__________________________________________________________________________

POSITION/AVAILABILITY:

Position Applied For

_____________________________________________

Days/Hours Available

Monday __________________________

Tuesday __________________________

Wednesday _______________________

Thursday _________________________

Friday ____________________________

Saturday _________________________

What date are you available to start work?

____________________________________________

EDUCATION, TRAINING and EXPERIENCE:

Name and Address of School - Degree/Diploma - Graduation Date

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

Do you have any other experience, training, qualifications, or skills which you feel should be brought to our attention, in the case that they make you especially suited for working with us?

Yes ______

No ______

If yes, please explain: _______________________________________________________________________

_______________________________________________________________________

EMPLOYMENT HISTORY:

Present or Last Position:

Employer: __________________________________________________________________

Address: ___________________________________________________________________

Supervisor: _________________________________________________________________

Phone: _________________________________

Email: __________________________________

Position Title: ____________________________

From: ________________
To: ____________________

Responsibilities: _____________________________________________________________

__________________________________________________________________________

Salary: __________________

Reason for Leaving: _________________________________________________________

May we contact this employer for references?

Yes ______

No ______

Previous Position:

Employer: __________________________________________________________________

Address: ___________________________________________________________________

Supervisor: _________________________________________________________________

Phone: ________________________________

Email: _________________________________

Position Title: ___________________________

From: ________________
To: __________________

Responsibilities: ______________________________________________________________

__________________________________________________________________________

Salary: _________________

Reason for Leaving: __________________________________________________________

May we contact this employer for references?

Yes ______

No ______

REFERENCES:

List below three persons who have knowledge of your work performance within the last five years.

Name/Title/ Address Phone

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

Please Read and Initial Each Paragraph, then Sign Below

I certify that I have not purposely withheld any information that might adversely affect my chances for hiring.  I attest to the fact that the answers given by me are true and correct to the best of my knowledge and ability.  I understand that any omission (including any misstatement) of material fact on this application or on any document used to secure can be grounds for rejection of application or, if I am employed by this company, terms for my immediate expulsion from the company.

__________ (initial)

I permit the company to examine my references, record of employment, education record, and any other information I have provided.  I authorize the references I have listed to disclose any information related to my work record and my professional experiences with them, without giving me prior notice of such disclosure.

__________ (initial)

Applicant’s Signature: 

________________________________________________________

(Please sign or type name for electronic signature)

Date: _________________________________
